JUNIOR & SENIOR HIGH SCHOOL ENGLISH TEACHER NEEDED

MEIJI GAKUIN HIGASHIMURAYAMA JUNIOR AND SENIOR HIGH SCHOOL is seeking a teacher to
teach sixteen 50-minute classes per week, starting in April 2023. The successful candidate will be

teaching about 18 students per class on your own, not as an assistant language teacher.
PERIOD OF TIME: from April 1, 2023 to March 31, 2024

REQUIREMENTS
1. A native speaker of English (Being Christian is preferred.)
2. Having a Bachelor of Arts or Science (in any field) is required.

3. It is preferred to have a teacher’s certificate of English in Japan, or a certificate, diploma, or master’s
degree in TESL/TEFL/TESOL.

NECESSARY FORMS

1. Resume (Please attach a half-length photograph of yourself.)

2. A copy of bachelor’s degree certificate or equivalent

3. Certificate of residence, Jumin-hyo (within 3 months from obtaining) (if you are a foreign national, the
certificate of residence for whole family members with your residence status)

4. A copy of your teaching certificate in TESL/TEFL/TESOL, if you have.

5. A teaching plan for 274 year junior high students using the present progressive tense. (Please prepare
a 50-minute demo lesson plan including a communicative activity to be conducted within 10 minutes)

6. A reference letter from the pastor of your church, if you have.

HOW TO AND WHEN TO APPLY
1. All the necessary forms above should arrive by mail by Wednesday, February 22, 2023.
Office Hours: Monday through Friday 9:00 a.m.- 4:00 p.m.
Saturday 9:00 a.m.- 12:00 noon

2. Please note that we will not notify you that your mail has been received.

There is a SCREENING PROCESS before a job interview. We will send your screening result on Monday,
February 27 by post or email. Only successful candidates will have an INTERVIEW on Saturday, March
4 (from 2 p.m. at the earliest). During the interview, you will give a demo lesson for about 10 minutes

focusing on a communicative activity from your lesson plan. Please bring teaching materials if you need.

OTHERS

1. Please include your phone number and E-mail address where you are most easily reached.

2. Your resumes, and etc. will not be returned.

3. The school does not notify applicants of specific interview time. Please come to the school at the time

listed above.

MEIJI GAKUIN HIGASHIMURAYAMA SENIOR HIGH SCHOOL & MEIJI GAKUIN JUNIOR HIGH
SCHOOL Principal: Ms. Setsuko Ito URL: http://www.meijigakuin-higashi.ed.jp/

PHONE: 042-391-2142 FAX: 042-391-5926

ADDRESS: 1-12-3 Fujimi-cho, Higashimurayama-shi, Tokyo, 189-0024

(About 10 minutes’ walk from Ogawa Station on Seibu Line)
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